BO GIAO DUC VA PAO TAO  CQNG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC FPT Poc 1ap - Tw do - Hanh phiic
S6: A5 64 /QD-DHFPT Ha Néi, ngay 30 thangALnam LbA}
QUYLT PINH

Vé viée ban hanh Quy tic &ng xir Truong Pai hoec FPT

HIEU TRUONG TRUONG DAI HQC FPT

Can ctt Quyét dinh sé 208/2006/QD-TTg ngay 8/9/2006 cta Thu tuéng Chinh phu vé
viéc thanh 1ap Truong Dai hoc FPT;

Can ctr Diéu 18 truong dai hoc dugc ban hanh theo Quyét dinh sd 70/2014/QD-TTg
ngay 10/12/2014 cua Thu tudng chinh phu;

Cén ctr Quy ché t6 chirc va hoat dong cua Truong Dai hoc FPT dugc ban hanh theo
Quyét dinh sé 02/QD-DHFPT ngay 01/10/2006 cua Chu tich Hoi dong Quan tri Truong
Dai hoc FPT,

QUYET PINH:

Piéu 1. Ban hanh Quy tic ing XU Truong Dai hoc FPT theo phu luc dinh kem. Quy

tac img xu duogc lap bang tiéng Viét va tiéng Anh.

Diéu 2. Quyét dinh nay c6 hi¢u luc ké tur ky.

Diéu 3. Ban Giam hiéu Truong Dai hoc FPT, Vién truong cac Vién, Giam doc céac
Trung tam, cac trudng Phong, Ban, cac Chu nhiém by mon c6 trach nhiém phd bién quyét

dinh nay. Tat ca can bd, giang vién trong Truong ¢6 trach nhiém tuan tha thue hién quyét \5\

dinh ndy./. /34“7/

Noinhan:
Nhu Diéu 3;
Luu: VT.

/%/éyﬁ-/p Fohie {07/1/(1//



QUY TAC UNG XU
TRUONG DAL HOT FPT
(Ban hanh kém theo Quyét dinh s/ YQP-PHFPT ngay 40 thangAnamiiticia Hiéu
trivong Truong 12ai hoc FPT)

CHUONG I
QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh va déi twong 4p dung

- Can bd ky hop déng xéac dinh thoi han va khong xéc dinh thoi han, gidng vién co hiru
ctia Truong Pai hoc FPT (sau day goi 1a “Truong™);

- Giang vién thinh gidang, can b thwr viéc, cong tac vién va bat ky ca nhan nao ky hop
dong véi Truong;

- Tinh nguyén vién hodc bat ky c4 nhan nao pht biéu va hanh dong nhan danh Truong
DPai hoc FPT.

Piéu 2. Muc dich

Bd Quy tic rng xu quy dinh cac chuan muc trng xu phu hgp voi van hoa va gia tri
cua Tép doan FPT, chinh sach va quy dinh ctia Truong Dai hoc FPT va quy dinh cua phap
luat Viét Nam. B Quy tic ung xir la thude do chuan muc cho can bo, giang vién trong
gido duc nguoi hoc tuan thu cac chudn muc dao dirc; ton trong su nghiép gido duc, néu cao

danh du va nhan pham cta can bg, giang vién va nguoi hoc.
Diéu 3. Céu tric

Pé dat dugc st mang, tam nhin cua Truong, Bo Quy tic Ung xu quy dinh céac chuan
muc dao dirc cua ngudi lam viée trong nganh gido duc, bao gom: Tén trong, Chuyén
nghiép, Trach nhiém, Liém chinh va Tin twong. Cac chudn muc nay la co so cho cac
hoat dong cua can b9, giang vién trong Truong.

CHUONG 11
TIEU CHUAN VE UNG XU NGHE NGHIEP

Diéu 4. Tuin thit cac quy dinh cia phap luit, quy dinh cia Truwong va cac gia tri dao

duce



- Chu dong nghién clru va tuan thi cac quy dinh cia phép luat; hanh dong va thuc hién
céc nghia vu phu hop véi Luat Gido duc, quy dinh vé dao dirc giang day, quy ché to
chtrc va hoat dong cua Tap doan FPT va Truong DPai hoc FPT, ndi quy lao dong cua
Truong Pai hoc FPT;

- Ton trong céac gia tri dao durc, thdéi quen rng Xt vén hoa, gié tri nhan van phé quat phu
hop voi tién bo xa hoi;

- Chu dong chéng va cham dut cac hanh vi vi pham phap luat va dao duc;

- Théng béo t&i cac cdp lanh dao vé cac hanh vi vi pham quy dinh phép ludt va quy dinh
cua Truong;

- Séng va hanh x& nhu mdt tAm guong vé dao duc, tao ra moi truong dao tao tich cuc va
trao ddi mot cach thich hop va hiéu qua.

Piéu 5. Tén trong va cong bing trong cic moi quan h¢

Vi mot moi truong lam viéc ton trong su da dang va khac biét, moi thanh vién trong

Truong can coi cac mdi quan h¢ trong cong viéc nhu mot moi quan hé hop tac dé dat duoc

tam nhin va sir mang cua Truong.

Gia tri | N§i dung Hanh vi
chinh

Cu xUr chan hoa, hd trg nhiét tinh dé hoan thanh tét cac viéc chung. |

Chia sé kinh nghiém va kién thirc véi cac dong nghiép dé cung phat

trién chuyén mon.

Ton trong | Giai thich cho ngudi hoc va can bo giang vién khac néu ho ¢o suy |

Ton | dong nghi tiéu cuc, khong ding vé dong nghiép. ]

tron nghi¢ , .
e L Luon ludn gép y xay dung cling nhu lang nghe cac khéc biét. thiang

thin trao déi vé cac y kién, dua ra cac nhan xét co tinh xay dung dé
cong viéc ngay cang hiéu qua hon. Khong sur dung céc y kién ché

trach, cac tan cong ca nhan, de doa hodc bao luc véi déng nghiép.

T6n trong | Ludn léng nghe chan thanh, tran trong tat ca nhimg gop vy kién dong |

|




phu 20p.
huynh

Phan hoi cac y kién mot cach trung thuc nhat va nhanh nhét c6 thé.

Ton trong | Ludn ddi xur cong tam, cdng bang va thang than véi tat ca nguoi

nguoi hoc | hoc.

Lang nghe can than moi y kién, chia sé cua nguoi hoc.

Tran trong, khuyén khich su sang tao hgp ly cua nguoi hoc. xem

ddy la mot muc tiéu quan trong trong dao tao nguoi hoc.

Ton trong quyén tu do ngon luan va bao vé strc khoe tinh than va

thé chét cua nguoi hoc.

Piéu 6. Tinh chuyén nghiép

Chuyén

nghiép

V& t6 chirc Thuc hién va hd trg thuc hién nghiém Noi quy Truong Dai hoc

hanh chinh | FPT.

Thuc hién nghiém tic cac quy trinh va quy dinh cua Truong.

Tuyén truyén cho nguoi hoc va dong nghi¢p thuc hién Noi quy

trén. ‘

Vé chuyén Tuén thu theo ndi dung co ban duoc quy dinh sin trong Ké

mon gian hoach hoc tap va gop y dé Ké hoach hoc tap ngay cang tot hon.
glang

day Ludn cép nhat xu huéng mdai trong linh vuc dugce phu trach.

Ludn chuan bi bai giang va dén 16p trude gio day.

Ludn ty trao doi nang kién thirc chuyén modn va nang luc giang

day. |

Trung thuc trong giang day. nghién ctru va trinh bay cac két

qua nghién cru.

Bdo vé quyén s¢ hitu tri tu¢ cua Truong va cac to chire, ca nhan

khac. Minh bach va trich dn ngudn cac thong tin dugc sir dung
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va tra thu lao xtrg déng san pham va y tudng cua nguoi khac.

Vé giao tiép

Trang phuc va van hoa ing xui dung muc dé thé hién dugc su
chuan muyc va trach nhiém cua nguoi lam viéc trong nganh giao

duc.

Str dung email Nha truong cho cac viée chung ¢6 lién quan dén

giang day va cac hoat dong khac cua Truong.

Xay dung cac moi quan hé ding muc vdi cac dong nghiép.

nguoi hoc dang hoc tai truong.

Diéu 7. Trach nhiém

Vi - Hoan thanh viéc dao tao theo ding ton chi va ndi dung dao tao |
Truong da thoa thuan voi Nha truong.
- Co trach nhiém bao cédo kip thoi cac két qua nghién ctu co
duge do Trudong hodc bat ky nha tai trg ndo khac hd tro.
Trach _ i ‘ .
Nhiem V&i Ngudi | HO trg nguoi hoe hét minh trong diéu kién cho phép va dung theo
' hoc quy dinh Truong.
Vé6i Nghé | Lam dung chire trach cua nghé giao, khong dua/nhan hi 16 bang |
nghiép bat ¢t hinh thire nao c6 thé anh huong dén sy cong tam cua vige }
danh gia nguoi hoc. |

Diéu 8. Méi truromg hoe

thudt mo

- Moi truong hoc thudt mo giup tang cudng trao doi y tuong, tao ra mot moi truong hoc

thuat thudn loi dé sang tao, duy tri va phat trién ning luc cia doi ngil ging vién va

nghién ctru vién;

- Moi truong hoc thudt mo phai ho trg va bao vé su that, ton trong va bao vé quyén so

htru tri tu¢ cuia nguoi

khac;

- MOoi ca nhan dugc khuyén khich dua ra cac tranh ludn ¢6 tinh logic, cac danh gia co

tinh xay dung va van dung su cdi mo trong hoc thuat nhung khong duoc phép lam



dung moi truong hoc thudt md dé phi bang, xic pham nguoi khac hodc coi do6 nhu mat

101 bién minh cho cac hanh vi vo ky luat.

Piéu 9. Théng tin va biao mit thong tin

Tuén thu cac quy dinh ctia phap luat Viét Nam va quy dinh ciua Truong vé su dung va
bao mat thong tin va dir liéu;

M0di ¢4 nhan ¢6 trach nhiém tu bao vé dit liéu phét sinh trong qua trinh lam viéc cua
ban than;

MJdi ca nhéan ¢ trach nhiém dam bao tinh chinh xéc va su toan ven cuia thong tin khi
phat biéu hodc cung cip thong tin cho ddng nghiép, di tac va khach hang;

Bao mat thong tin tai noi lam vi¢c la viéc chia sé¢ thong tin voi su can trong va cho
nhitng nguoi thich hop. Moi hanh vi phat biéu hodc cung cip thong tin phai thudc
pham vi quyén han va trach nhiém ctia mdi c4 nhan. Moi hanh vi tiép can hodc cung
cap thong tin ngoai pham vi quyén han va trach nhiém cta ca nhan déu bi nghiém cam.

Trong cac truong hgp ngoai I¢, phai cé su cho phép cua cap trén truc tiép.

Diéu 10. Sir dung va bao v¢ ngudn tai nguyén cia Trudong

Mbdi ca nhan déu c6 quyén sur dung cac ngudn tai nguyén va tai san cua Truong;

Viée sir dung tai san, trang thiét bi, khong gian, kinh phi va cac ngudn tai nguyén khac
cua Truong la vi muc dich lam viéc, khong duoc su dung vi muc dich ca nhén;

Phai sir dung hiéu qua va tiét kiém tai nguyén trong Trudng;

Tuén thi cac hudng dan va quy dinh cia Trudng vé tiét kiém:

Mai cé nhan phai gin gitt tai san hoac thiét bi ma ca nhan do st dung va c¢ trach nhi¢ém
bao cao kip thoi vé bit ky viéc chuyén giao, hong hoc hodc mat mat tai san cho bo

phédn quan ly tai san.

Piéu 11. Tranh xung dét li ich

Xung dot loi ich la truong hop loi ich ¢ nhian cua mdt can bd, giang vién ¢ kha

nang anh hudong t6i tinh khach quan cua bat ky quyén han hodc trach nhiém trong Trudng

cua can bg, giang vién do.

Dé tranh xung dot loi ich, cac nguyén tic sau phai dugc tuan thu:



Cén by, giang vién khong duoc dé bét ky 1oi ich ¢ nhan nao anh hudng téi cac quyét
dinh tai noi lam viéc;

Cén b, giang vién khong vi muc dich ca nhdn ma lgi dung cac dac quyén do vi tri
hodc quyén han trong Truong mang lai;

Can b, giang vién khong dugc nhén bét ky qua nao bz"mg hién vat hodc béng tién duoi
bat ky hinh thirc nao ma c6 thé gay anh hudng téi danh tiéng va loi ich ctia Truong:
Tranh moi truong hop hodc vi tri cé thé xudt hién xung dot loi ich, néu duoc. Néu
khong, truong hop nay phai dugce thong béao té1 nhitng nguoi thich hop dé ¢6 bién phap

han ché toi thi€éu hoac quan ly cac xung dot.

Piéu 12. Sirc khée va an toan lao dong

Tuan thu cac quy dinh vé an toan lao dong, st dung va van hanh céc méay moc, trang
thiét bi tai Truong;

Tuan thu cac huong dan vé xir ly rac thai doc hai:

Bao vé moi truong va suc khoe cong déng tai noi lam vi¢c. Bdo cao kip thoi td1 can bo
quan 1y va bd phan lién quan dén cac quy dinh vé strc khoe va an toan lao dong veé cac

nguy hiém tiém tang t6i strc khoe cong dong, an toan lao dong va moi truong.
CHUONG I11

THUC HIEN

Piéu 13. Can b, giang vién co trach nhiém thi hanh va khuyén khich dong nghiép khac

tuan thu nghiém ngat cac quy dinh ctia bd Quy tac (rng xur, bao cédo kip thoi cac hanh vi vi

pham toi truong cac Phong, Ban.

Diéu 14. Trach nhiém cia triwéng cac Phong, Ban

Pho bién bd Quy tac irng xur tdi tirng can b, giang vién va dam bao viéc thi hanh;
Giam sat sy tudn thu cia can bg, giang vién; kip thoi dua ra cac y kién dong gép mang
tinh xdy dung vdi cac hanh vi vi pham, kip thoi diéu chinh cac hanh vi vi pham va

khen ngoi cac can b9, giang vién tuan thu b Quy tac ing xu.



CODE OF CONDUCT

FPT UNIVERSITY

CHAPTER 1
GENERAL TERMS
Article 1. Scope of the Code of Conduct

- Full-time faculty and staff of FPT University (hereinafter referred to as “University™);
- Part-time lecturers, temporary staff, collaborators and any individual who is
remunerated by the University for the services provided;

- Volunteers or any individual who speaks for and acts in the name of the University.
Article 2. Purpose

The Code of Conduct of individuals who perform their duties is issued in accordance
with the culture and values of FPT Corporation, the policies and procedures of the
University, and the laws of Vietnam. It serves as a guiding compass as faculty
members seek to steer an ethical and respectful course through their career in teaching

and to uphold the honour and dignity of the teaching profession.
Article 3. Structure of the Code

In order to fulfill the mission and vision of the University, the Code begins
by setting out the ethical foundation for the teaching profession. This is encapsulated in
the values of Respect, Professionalism, Responsibility, Integrity and Trust that are
reflected throughout the Code. These core values underpin the work of the faculty

members in the practice of his or her profession.
CHAPTER I1
STANDARDS OF PROFESSIONAL CONDUCT

Article 4. Compliance with laws, regulations, and ethical values



Proactively study and abide by the laws of the State; perform duties in accordance with
the laws, comply with the Education Law; the Regulations on the teaching ethics, the
Regulations of the FPT Corporation and operation of FPT University, Internal labor
regulation of FPT University;

Uphold ethical values, civilized cultural practices, and universal human values in
consistence with social progress;

Proactively prevent and stop violation of laws and breach of ethical values;

Notify managers at various levels of violations of State laws or regulations of the
University;

Live as one should: exemplify an ethical code of conduct, create a positive

environment, and communicate in a proper and effective way.
Article 5. Respect and fairness in work relationships

For a diverse work environment where difference and diversity is well respected. the
University expects its members to regard work relationships as a collaborative relationship

for the accomplishment of the mission and vision of the University.

Core Content Behavior and Attitudes

values

Having harmony behavior and support to achieve the team
target. Share with colleagues and coworkers knowledge and
coworkers knowledge and work experience to help each other

develop professionally.

Respect Explain carefully to the students who could think not corrccll& |

Respect | Colleagues about the colleague.

Always listen and contribute to the different perception, be
straightforward and get to the point, provide constructive
feedback to improve the everyday work. Does not resort to

disapproval, personal attach, threats, or violence.

Respect Willing to listen to, show your full respects toward all ideas of

2




student's

contribution.

pasenis Response to feedbacks with full of earnest, thoughtful and as
quick as possible.

Respect Treat all students with full of respect, fair and straight.

Student

Listen to students with high level of carefulness.

Respect, promote the creativeness among students and take it

as one of the main objective at educating and training students. |

Respect freedom of of speech, spiritual and right of body

protection of students.

Article 6. Professional ethics

Professionalism

Perform and Strictly Assist to perform the rules and

regulation of FPT University.

]

Strictly follow standard procedure. rules and;

Administration _ o
regulation set by the University.
Spread among students about the above standard
procedure, rules and regulation.
Strictly follow the content of Course Plan and |
contribute to develop ICP to be better. |
Always update to the latest of sectoral shifts /
Teaching and subjects in charge.
training Listen and Adapt to changes and differences and be

creative in delivering lessons.

Always be prepared before lecture and be on time

for class.




Always cultivaie and enhance teaching capability as |

well as academic qualification.

Be honest in research and presentation of research

findings.

Protect the intellectual property of the University
and other organizations and individual. Be
transperant and cite the sources of informations on
and give credit to credit to others’ products and

ideas.

Communication

Dress formal, use proper languages to show your
level of professional, responsibility and standard

qualification.

Use office email addresses regarding of office

works |

Building up and maintain good relationship with

colleagues and

Article 7. Responsibilities

Responsibility

The - Strictly perform and complete the training programmcsi

\

University as agreed and directed by the Administrative. \

- Take responsibility for reporting fully research findings
for research projects funded by the University or by any |

other sponsors.

Sudents conditions and in accordance to the regulation by the

Assist students with full capabilities within your allowed |

University.




Occupation | Perform the role and taking bribe is strictly and absolutely

not allowed.

Article 8. Academic openness

Academic openness is aimed at strengthening exchange of ideas, and creating a
university environment conducive to creativity, maintaining and developing faculty
teaching and research capability;

Academic openness should embrace and protect truth, respect and protect intellectual
property of others;

Individuals are encouraged to use logical arguments, provide constructive criticism,
and exercise academic open but are not allowed to abuse it to defame, offend others, or

as an excuse for indisciplinary action.

Article 9. Information and confidentiality of information

Comply with the State laws and the regulations of the University on use and
confidentiality of information and data;

Each individual is responsible for safeguarding data in his/her scope of responsibilities:
When speaking or disclosing information to colleagues. partners. and
customers/clients, each individual is responsible for maintaining the accuracy and
integrity of information;

Speeches or disclosure of information must be required by the duties of an employee.

Confidential information at work must be shared with precaution and to appropriate

people. Any access to or release of information outside an employee’s scope of

responsibilities is strictly prohibited. In exceptional cases, it is advisable to consult

with the direct supervisor.

Article 10. Utilization and protection of the resources of the University

Every individual has an equal right to use the resources and properties of the

University;

\



- Uses properties, equipment, spaces, money, and other resources of the University
for work purposes, not for personal interests;

- Uses the resources of the University in an economical and efficient way:

- Complies with the University’s guidelines for saving schemes;

- Individuals are required to preserve properties, pieces of equipment they are held
responsible for and timely report to the Facilities Management Department on the

transfer, damage, or loss of the properties.
Article 11. Avoidance of potential conflicts of interest

A conflict of interest is a situation where the personal interest of an employee is
likely to appear to influence the objective exercise of an aspect(s) of his/her duties as an

employee of the University.
To avoid conflict of interests, the following principles apply:

- You must not allow any interests you have to affect the way you make decision at
work:

- You must not take advantage of your position or title to capitalize on relationships with
other employees, students, or other external individuals or organizations:

- You must not accept any gifts of cash or monetary gifts of any kind or amount which
would harm or infringe upon the reputation and the interests of FPT University:

- Itis preferable to avoid or prevent being in a position of conflict of interest, if possible.
When it is not possible to avoid a conflict of interest, then it shall be disclosed to the

appropriate people and steps taken to minimize or manage the conflict.
Aricle 12. Health and safety at workplace

- Comply with regulations on workplace safety and use, operation of equipment and
facilities of the University;

- Comply with hazardous waste instructions;

- Protect the environment and public health at workplace, timely notify direct
supervisors and departments concerned of violations of workplace health and

safety regulations, of imminent threats to public health, safety, and the environment.

N AN



CHAPTER {11
IMPLEMENTATION

Article 13. Faculty and staft are responsible for following and encouraging colleagues to

follow strictly this Code of Conduct and report violations thereof to heads of department.
Article 14. Responsibilities of heads of Department

- Communicate the Code of Conduct to faculty and staff members and bring it into
effect;

- Supervise the respect of the faculty and staff members for the Code of Conduct; timely
provide constructive feedback for violations, correct deviations from, and provide

praise for compliance of, this Code of Conduct.



	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14

